
Welcome to the 2019-2020 University Handbook 
The University Handbook contains information about the organization, services, and policies of Kennesaw State 
University. 
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Designated by the Board of Regents of the University System of Georgia as a comprehensive university and by the 
Carnegie Classification as a doctoral university with high research activity (R2), Kennesaw State University is 
committed to being a world-class academic institution that continues to build upon its academic and research missions 
and expand its scope on a local, regional, and national level. 

1.1 - Institutional Vision and Mission    

1.2 - University System of Georgia  

1.3 - Kennesaw State University's Administrative Officers and Organization  
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Kennesaw State will exemplify the power and promise of a student-centered, research-driven university. Authentically 
diverse, uniquely attainable and endlessly impactful, we will unleash the potential in every student we serve. 
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At Kennesaw State, we serve as a powerful example of the impact a student-centered, research-driven university 
education can deliver. We help students succeed through exploration, collaboration, and rigor, uniting a diverse 
spectrum of backgrounds and talents. At KSU, students become the individuals who people want as colleagues and 
leaders. 
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The University System of Georgia (USG) is composed of Georgia's public research universities, comprehensive 
universities, state universities, state colleges, and two-year colleges; the Georgia Public Library System; and the 
Georgia Archives. A list of USG institutions can be found at https://www.usg.edu/institutions/.  
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The Board of Regents of the University System of Georgia is the governing board for Kennesaw State University and 
the other USG institutions. More information about the Board of Regents is available at https://www.usg.edu/regents/. 
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corporate and foundation relations through the Kennesaw State University Foundation, annual giving and 
planned giving, major gifts, and alumni affairs. 

The Vice President of Information Technology and Chief Information Officer has primary oversight for all 
University information and technology activities, both academic and administrative. University Information 
Technology Services ensures that all technology services are current and operating from a secure platform to 
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The Vice President of Administration has primary oversight of administrative operations, human resources, facilities, 
event and venue management, strategic initiatives, and campus services, including the University's housing and 
residence life, bookstore, dining services, parking and transportation, and health clinic. 
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KSU Athletics, an NCAA Division I program, is committed to providing the best possible student-athlete experience in 
an environment that supports academic excellence and the wellbeing of student athletes, while allowing them to 
compete successfully at the highest levels of intercollegiate athletics. The Athletics Division strives to build champions 
in the classroom, on the field, in the community, and in life through academic excellence and integrity, while ensuring 
that all teams and departmental operations are consistent with the mission of Kennesaw State University. Athletics is 
committed to providing fair and equitable treatment for all student-athletes and personnel; and to fostering citizenship, 
leadership, and social responsibility. See https://ksuowls.com/ for additional information about KSU Athletics.  
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KSU Enrollment Services (https://enrollmentservices.kennesaw.edu/) enhances University enrollment through 
recruitment, admissions, and retention; and includes Financial Aid, the Registrar, and Career Planning and 
Development offices. 
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The External Affairs Division is comprised of two key entities: the Office of Strategic Communications and Marketing 
and the Office of Government Relations. Strategic Communications and Marketing promotes the University's brand 
identity and provides professional communications and marketing support to the KSU community, while working 
strategically to increase awareness about the University to its many internal and external audiences. The Office of 
Government Relations serves as the primary point of contact between the University and local, state, and federal 
government offices and legislative bodies. That office works with elected officials at all levels and the University 
System of Georgia and its institutions to develop and implement strategies and programs to achieve public funding 
goals. The website addresses for those offices are https://stratcomm.kennesaw.edu/ and https://gr.kennesaw.edu/. 
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The Vice President of Finance has primary oversight for University fiscal services, including accounts payable, payroll, 
procurement, contracts administration, and bu b



Department of Public Safety and University Police and the Office of Institutional Equity report to the Chief Legal 
Affairs Officer. The website address for the Division of Legal Affairs is https://legal.kennesaw.edu/.  
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The Office of Research (https://research.kennesaw.edu/) enhances research at Kennesaw State University for faculty 
and students, through vision, strategies, support, and the facilitation of opportunities. 
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The Division of Student Affairs offers programs, services, and activities that support and engage student success 
beyond the classroom.  



The academic deans are directly responsible for administering the advising program in their respective colleges. The 
Undergraduate Advising Council, consisting of advising directors/managers and/or representatives from each of the 
colleges, Enrollment Services, and other campus partners, is chaired by the Executive Director for University Advising, 
who works to improve the advising process and system. The Executive Director builds collaborative relationships with 
campus partners to facilitate and advance the University's student success initiatives. 
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Although faculty advising is considered to be a contractual obligation, the extent of that obligation varies by unit. Each 
faculty member should consult the respective department chair or school director to determine specific advising 
obligations. In most colleges, advising is a primary responsibility for professional staff and faculty advisors serve as 
mentors to the students in the discipline.  

Recognizing effective advising is a partnership between advisor and advisee and each has a role and responsibility, it is 
expected, regardless of where the advising occurs, the academic advisor's roles are to: 

• Help the advisee understand the academic and administrative processes of the University, 
• Help the advisee understand the expected standards of achievement and likelihood of success in certain areas 

of study, 
• Discuss the educational and career objectives suited to the advisee's demonstrated abilities and expressed 

interests, 
• Help the advisee to understand the relationships a
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Administrative responsibility for the advising program at Kennesaw State University resides with the Provost and 
Senior Vice President for Academic Affairs. 

The academic deans are directly responsible for administering the advising program in their respective colleges. The 
Undergraduate Advising Council, consisting of representatives from each of the colleges, Enrollment Services, and 
other campus partners. The Council is chaired by the AVP for Academic Advising, who works to improve the advising 
process and system. 
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Although faculty advising is considered to be a contractual obligation, the extent of that obligation varies by unit. 
Faculty members should consult their respective department chairs to determine their specific advising obligations. In 
most colleges, advising is a primary responsibility for professional staff, and faculty advisors serve as mentors to the 
students in the discipline.  

Recognizing that effective advising is a partnership between advisors and advisees and that each has its own role and 
responsibility, it is expected that, regardless of where the advising occurs, the academic advisor's roles is to: 

• Help the advisee understand the academic and administrative processes of the university. 
• Help the advisee understand the expected standards of achievement and likelihood of success in certain areas 

of study. 
• Discuss the educational and career objectives suited to the advisee's demonstrated abilities and expressed 



The Higher Education Program and Policy Council outlined six principles of shared governance (The American 
Federation of Teachers (AFT). (2006). Shared Governance in Colleges and Universities: A Statement by the Higher 
Education Program and Policy Council.). The Council emphasizes the role of faculty in setting academic standards, 
requiring academic freedom, owning academic personnel status, establishing faculty senates, providing accreditation 
support, and participating in shared governance. Although the composition of shared governance bodies differs 
between institutions, the principle of involvement remains central to the shared governance process. Indeed, the AFT 
suggests that all levels of faculty and staff should be involved in committees, task forces, and decision-





A permanent standing committee
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Purpose: This committee will evaluate petitions for exemptions to academic regulations in the area of admissions, 
withdrawals, retention, dismissals, grade changes, graduation requirements, and other matters of academic standing. 
The results of this work will be sent to the Provost and Registrar.
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Purpose: The Adult Learning Committee (ALC) serves as an advocate for and facilitator of adult learning programs 
and prior learning assessment for KSU. 

Membership: 

1. Voting:  
a. One representative from each degree-granting college 
b. Representative from Graduate Policies and Curriculum Committee 
c. Representative from Graduate College 
d. Two representatives from Faculty Senate 

2. Non-Voting:  
a. Representative from Student Affairs 
b. Representative from Enrollment Services 
c. Representative from the Office of the Registrar 
d. University Prior Learning Assessment Coordinator 
e. Representative from Chairs' and Directors' Assembly 

Term: 2 years, renewable 
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Purpose and Procedures: The Athletics Admissions Advisory Committee (AAAC) will advise the Admissions Office's 
Undergraduate Admissions Appeals Committee (UAAC) regarding the applications for admission of prospective 
student-athletes who: 

1. do not meet all applicable NCAA initial eligibility standards and/or fall short of KSU admission standards in 
one or more areas and/or 

2. have a past that contains an incident or incidents that may, if aired, provide negative publicity for the 
University.  

Membership: 

1. Faculty (3 voting members)  
a. Faculty Athletics Representative to the NCAA will chair the committee. 
b. Two President's Athletics Oversight Council (PAOC) teaching faculty representatives - elected by 

the teaching faculty representatives of the colleges on the PAOC from among their number. In case 
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Purpose: This committee will serve to advise the Chief Administrative Officer (CAO), make recommendations for 
improvements and fee increases, and reflect campus opinion regarding campus services at KSU and other concerns, as 
directed by the CAO. The results of the committee's work will be reported to the CAO, the University Council, and the 
President. 

Membership: 

1. Two faculty, at-large, elected by Faculty Senate 
2. Two elected by Administrators' Council 
3. Two elected by Staff Senate 
4. Two appointed by the Student Government Association (SGA). The SGA representatives will serve a one-

year term. 
Term: Other tha



1. Faculty Senate 
2. Staff Senate 
3. Student Government Association 

Meetings: Once per semester 

Term: 2 years 
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Purpose: The purpose of this committee is to: 

1. identify ways in which Kennesaw State University may work collaboratively to build strong university-



Purpose: The Education Abroad Advisory Committee (EAAC) is a decision-making committee to review education 
abroad program proposals and to make policy recommendations for KSU education abroad programs. The EAAC 
works collaboratively with the University's academic colleges and departments, various campus partners and education 



7. 



Committee for Teaching Awards (responsible for the Outstanding Teaching, Outstanding Online Teaching, and 
Outstanding Part-Time Teaching awards) 

1. One elected representative from each degree-granting college 
2. Executive Director for Faculty Development, Recognition, and the Center for Excellence in Teaching 

(CETL), convener 
Committee for the Outstanding Research and Creative Award 

1. One elected representative from each degree-granting college 
2. One representative from the Office of Research 
3. Executive Director for Faculty Development, Recognition, and CETL, convener  

Committee for the Outstanding Diversity and Inclusion Award 

1. One elected representative from each degree-granting college 
2. One representative from the Office of Diversity and Inclusion 
3. Executive Director for Faculty Development, Recognition, and CETL, convener  



Membership: General education coordinators are those faculty/administrators who coordinate general education 
activities in their respective departments and function as liaisons between those departments and the council. 

1. One general education coordinator from each discipline represented in the core: anthropology; art and design; 
molecular and cellular biology; ecology, evolution, and organismal biology; chemistry; communication; 
composition; criminal justice; dance; economics; foreign languages; geography; history; interdisciplinary 
studies; leadership studies; literature; mathematics; music; philosophy; physics; political science; psychology; 
sociology; statistics; and theatre and performance studies 

2. One representative from the Bagwell College of Education 
3. One representative from the College of Architecture and Construction Management 
4. One representative from the College of Computing and Software Engineering 
5. One representative from the Honors College 
6. One representative from the Southern Polytechnic College of Engineering and Engineering Technology 
7. One representative from the WellStar College of Health and Human Services 

Meetings: The Faculty Director of General Education chairs the council. 

Term: 2 years 
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Purpose: The GPCC receives graduate course and program proposals from colleges and departments and ensures their 
compliance with University policies and goals for graduate education. This committee also approves changes in post









To allow for added expertise in review of biomedical studies, the Vice President for Research, through 
consultation with the WellStar SVP & COO WMG Officer, or designee, and the Senior Vice President Chief 
Nurse Executive, will appoint four members of the WellStar medical staff to the KSU IRB. KSU will appoint 
one physician as a regular voting member and one as an alternate and one nurse as a regular voting member 
and one as an alternate.  Regular members have full membership responsibilities with the KSU IRB. Alternate 
members are encouraged to attend board meetings, provide expertise on protocols under review, and assist the 



12. Academic Affairs and Office of the Provost 
13. Division of University Advancement 
14. University Information Technology Services 
15. Department of Athletics 
16. Internal Audit Department 
17. Human Resources 
18. Office of Cybersecurity 
19. Office of Institutional Research 
20. Office of Research 
21. Records and Information Management Office 

Term: 1 academic year, renewable 
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Purpose: The purpose of the Presidential Commission on Disability Strategies and Resources is to address issues and 
challenges faced by persons with disabilities. The group's charge is to recommend programs, strategies, initiatives, and 
resources to ensure that persons with disabilities are not confronted with barriers to full participation in all aspects 
related to University life and to ensure that the University's programs and services are inclusive to constituents with 
disabilities. The commission is tasked with: 

1. Assisting University officials in developing a vision and proactive strategies for addressing issues and 
concerns of persons with disabilities on campus, 

2. Fashioning a proactive set of conversations, programs, and training initiatives to guide the University's 
strategic emphases surrounding disability strategies and resources, 

3. Providing advice on approaches that can contribute to KSU's goals of becoming a national leader in the 
higher education community with regard to how it embarks on issues and concerns related to persons with 
disabilities and other underrepresented groups, and 

4. Identifying and suggesting other activities, actions, and policies that will lead to an increased understanding 
and acceptance of diverse viewpoints and perspectives between and among different members and groups of 
KSU's diverse community. 

Membership: Open and voluntary  

Meetings: Once per month during fall and spring semesters 

Term: 1 year, renewable 
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Purpose: The purpose of the Presidential Commission on Gender and Work Life Issues is to address issues and 
challenges that pertain to gender and work life issues by recommending programs, strategies, initiatives, and resources 
to ensure appropr



2. 



1. Addressing sensitive racial, religious, and linguistic concerns that exist on campus, 
2. Fashioning a proactive set of conversations and initiatives to guide the University's strategic emphases, 
3. Advising the President and the Chief Diversity Officer on approaches that can contribute to KSU' s goals of 

becoming a national leader in the higher education community with regard to how it tackles dialogue and 
issues, and  

4. Identifying and suggesting other activities, actions, and policies that will lead to an increased understanding 
and acceptance of diverse viewpoints and perspectives between and among different members and groups of 
KSU's diverse community.



Meetings: Once per month during fall and spring semesters 

Term: 1 year, renewable 
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Purpose: Examine proposed revisions to the Promotion and Tenure process. The revisions can be about: a) promotion 
and tenure processes and procedures, including structure and content (e.g., conflict of interest or conflicting guidelines), 
(b) violations of process (late letters, committees not elected according to guidelines, etc.), c) potential ethical 
indiscretions/violations, such as tampering with a candidate's portfolio documentation during the promotion and tenure 
process. Note that potential ethical indiscretions during the promotion and tenure process should be directed to the 
Provost or designee. 

Membership: Committee membership consists of all the chairs of college promotion and tenure committees from the 
previous year.  

Meetings: Called by the chair, as needed 
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Purpose: The Provost's Athletics Oversight Council is charged with strategic oversight of all academic matters related 
to intercollegiate athletics and all policies that impact student-athlete academic success and welfare. It is advisory to the 
Provost. More specifically, the PAOC serves in conjunction with the Provost to assure institutional control expected by 
the NCAA and the Board of Regents is in place. The Council is tasked with providing advice and counsel to the 
Provost and the Athletic Director to ensure academic integrity of KSU's intercollegiate athletics programs and its 
student-athletes, NCAA and conference rule compliance, and student-athlete welfare, particularly concerning academic 
success and career preparation. The PAOC will also aide in reviewing strategic and budget planning and 
implementation as it relates to student-athlete welfare and success. The PAOC ensures that KSU policies related to, but 
not limited to, special admissions, game scheduling, and academic support are consistent with the academic mission of 
the University. 

Membership: 

1. Teaching Faculty, voting:  
a. Faculty Athletics Representative to the NCAA (FAR), who chairs the council, appointed by the 

President 
b. Five faculty representatives elected by the KSU Faculty Senate following a call for nominations 

from the at-large teaching faculty. Faculty terms are staggered, three-year, and renewable. If a 
faculty member leaves midterm, a new member will be elected by the KSU Faculty Senate for the 
remainder of the term. No more than one elected faculty representative selected per college.  At 
least one faculty representative from each campus. 

2. Administrators, voting:  
a. Director of Athletics 
b. Vice President for Student Affairs or designee 
c. 
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The department/school bylaws, and revisions to the bylaws, must be approved by the Department Faculty Council, the 
department chair or school director, the College Faculty Council, the college dean, and the Provost or designee. 

Each department/school will, have written bylaws that will describe the roles, procedures, and membership of all 
department/school standing committees. The bylaws will provide a procedure for the approval and amendment of such 
bylaws by a majority vote of the permanent, full-time faculty of the department/school taken by a secret ballot. 

An up-to-date version of the bylaws will be posted on the department/school website and linked to the 
department/school homepage in a conspicuous way. 

The bylaws will provide for a Department Faculty Council, or like body (See "Alternatives to the DFC" below.), and 
will be constituted in a way consistent with the parameters outlined below. The bylaws will provide a procedure for the 
approval and amendment of such bylaws by a majority vote of the permanent, full-time faculty of the 
department/school taken by a secret ballot. The Department Faculty Council will operate as an ad hoc body until the 
bylaws have been developed and approved. 
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The Role and Purpose of the DFC 

The DFC is advisory to the department chair or school director, who holds decision-making authority at the 
department/school level. The purpose of the DFC is to promote collegiality and effective shared governance of the 
department/school by increasing the transparency and two-way communication between the faculty and the department 
chair or school director with regard to the development of policy and to increase communication about the 
implementation of policy. 

Implementation and Membership of the DFC 

Each department/school that does not have a DFC will establish an Implementation Committee to coordinate and 
oversee the establishment of its DFC. That same committee will also initiate the establishment of written bylaws in 
cases where such bylaws do not already exist. Membership of the Implementation Committee will be the faculty 
senator for the department/school plus the chairs of the  Curriculum Committee for the department/school and its 
Tenure and Promotion Committee. 

The Implementation Committee should work with the Faculty Senate 



The department chair or school director is an ex officio, non-



outside intervention. Such a "Summer DFC" will be recognized by the administration as the legitimate representative of 
faculty interests in the shared governance of the department/school during the summer months and consulted 
accordingly. 
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The college bylaws and revisions to the bylaws must be approved by the College Faculty Council, the college dean, and 
the Provost or designee. 

Each college will have written bylaws that will describe the roles, procedures, and membership of all college standing 
committees. The bylaws will provide a procedure for the approval and amendment of such bylaws by a majority vote of 
the permanent, full-time faculty of the college to be taken by a secret ballot. 

An up-to-date version of the bylaws will be posted on the college website and linked to the college homepage in a 
conspicuous way. 

The bylaws will provide for College Faculty Council to be constituted in a way consistent with the parameters outlined 
below. The College Faculty Council will operate as an ad hoc body until the bylaws have been developed and 
approved. 
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The Role and Purpose of the CFC 

The CFC is advisory to the college dean, who holds decision-making authority at the college level. 

The purpose of the CFC is to promote collegiality and effective shared governance of the college by increasing the 
transparency and two-way communication between the faculty and the dean with regard to the development of policy 
and to increase communication about the i



The Implementation Committee should work with the Faculty Senate Executive Committee to address problems arising 
in its work that may require external assistance. 

Composition of the CFC



Frequency of Meeting and Summer CFCs 

The CFC should meet as often as deemed appropriate by the council membership with a minimum of two meetings per 
semester. Each meeting will be called by the chair of CFC. The dean or any other member of the CFC can request a 
meeting by contacting the chair of the CFC. 

Each CFC will take necessary measures to assure continuing function of the CFC during the summer months. These 
may include, but are not limited to, establishing a reduced quorum requirement, allowing each member to name a proxy 
from among the tenured faculty of the respective department, and the election of an acting CFC chair. Determining the 
best mix of such necessary measures will be the decision of the CFC itself, based on immediate circumstances and 
without outside intervention. Such a "Summer CFC" will be recognized by the administration as the legitimate 
representative of faculty interests in the shared governance of the college during the summer months and consulted 
accordingly. 
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The approval of curriculum is the collective responsibility of the faculty. The curriculum development and review 
process will be guided by the policies and goals of the University and corresponding college(s) and 
department(s)/school(s). Proposed changes and reactions to those proposals s
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There are two categories of proposals, each with a different set of reviewing levels. In the description below, UPCC 
denotes the university-wide Undergraduate Policies and Curriculum Committee and GPCC denotes the university-wide 
Graduate Policies and Curriculum Committee. 

Category 1. Proposals for Directed Study and Special Topics courses require approval by the: 

1. Department chair/school director 
2. Department/school curriculum committee (if special topics course) 
3. Education Abroad Director (if study abroad course) 
4. Honors Program Director (if honors course) 
5. Registrar 

Category 2. All other course and program proposals require approval by the: 

1. 
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• 22,500,000 art and general images 
• 14,000 



Campus Services departments work together to make the University experience successful for students, faculty, staff, 
and visiting guests. Campus Services includes the departments listed below, which serve KSU by providing the 
essentials of campus life along with exceptional customer service: 

• Campus Postal Services 
• Campus Print Shop at Talon Express 
• Card Services 
• Central Receiving and Distribution 
• Copier Services 
• 



help students learn about general healthy eating, eating on a budget, fueling for fitness, intuitive eating, and 
body image. 

• Peer Health Outreach and Wellness Leaders (OWLs): Student volunteers who are trained and have obtained a 
national certification in developing, implementing, and evaluating fun interactive wellness programs for 
fellow students. The Peer Health OWLs make the campus healthier, safer, and more enjoyable. 

• 







• Fringe benefits 
The policy of Kennesaw State University is consistent with the requirements and objectives of Executive Orders 11246 
and 11375, as amended; the Rehabilitation Act of 1973 (Sections 503 and 504) and the Americans with Disabilities 
Amendments Act of 2008 (Title II) and their implementing regulations; the Age Discrimination in Employment Act of 
1967; and the Vietnam Era Veterans Readjustment Assistance Act of 1974, as it amends 38 U.S.C. 4212 , and their 
implementing regulations. It is the objective of the University to obtain, without discrimination, individuals qualified 
and/or trainable for positions by virtue of job-related standards of education, training experiences, or personal 
qualification. 

In keeping with the above listed federal regulations, Kennesaw State University does not and will not unlawfully 
discriminate against any student, employee, or applicant for employment or admission with regard to any position for 
which the student or employee qualifies. Kennesaw State University will provide reasonable accommodation for all 
employees, students, and applicants for employment with physical and mental disabilities as required by law. 

The following persons are responsible for ensuring the compliance and continued affirmative implementation of this 
policy: 

Office of Institutional Equity 

440 Bartow Avenue NW, MD 2702 

English Building, Suite 202



5.2.5 - Diversity Vision Statement   
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Kennesaw State University is committed to actions and policies that support the responsible conduct of research, that 
provide for prompt and fair investigations of alleged misconduct, and that appropriately protect the work and 
reputations of any faculty, staff, or students involved in such allegations or investigations. 

This policy is adopted in compliance with various federal laws, regulations, and policies dealing with misconduct in 
research including the Health Research Extension Act of 1985 (42 U.S.C. 289b) and Public Health Service (PHS) 
regulations to be promulgated pursuant to that Act. Also applicable is the National Science Foundation (NSF) 
regulation 45 CFR Part 689. These laws, regulations, and policies require universities receiving federal funds to 
establish



"Day" or "Days" shall refer to working days. 



Officer and/or the Provost to have a conflict of interest, the allegation may be reported directly to the President. 
Actions constituting misconduct as defined herein shall not be grieveable through the Faculty Grievance Process. 

Should attempts to resolve the situation be unsuccessful, the Research Integrity Officer shall review the written 
complaint and consult with the University Legal Counsel to determine whether probable cause exists to conduct an 
Initial Inquiry, whether PHS or NSF support is involved, and whether the allegation falls under either the PHS or NSF 
definition of misconduct. There is not always sufficient evidence or information to permit further inquiry into an 
allegation. If the issue involved is found not to warrant further inquiry, satisfactory resolution through means other than 
this policy should be sought and to the extent possible, the identity of the complainant(s) shall remain confidential. 

confidential. 

Initial Inquiry 

Following the preliminary assessment, if the Research Integrity Officer, in consultation with the Provost and the 
University Legal Counsel, determines that the allegation provides sufficient information to allow specific follow-up, 
the Research Integrity Officer will notify, in writing with return receipt, the Respondent's college dean and the 
Respondent and immediately begin the Initial Inquiry. At this point, if outside funding is involved, the funding agency 
should be notified that an investigation has been initiated. The purpose of the Initial Inquiry is to make a preliminary 
evaluation of the available evidence and testimony of the Complainant, the Respondent, and key witnesses to determine 
whether there is sufficient evidence of possible scholarly misconduct to warrant an investigation. The purpose of the 
Inquiry is NOT to reach a final conclusion about whether misconduct definitely occurred or who was responsible. If it 
is determined that an Initial Inquiry is necessary, every reasonable effort shall be made to protect the identity of the 
individual(s) involved. If the process reaches the investigative phase, however, the right of the Respondent to confront 
the Complainant requires that the identity of the Complainant be revealed. 



interest, to be assisted by counsel, to be interviewed, to present evidence to the Committee, and to comment on the 
Inquiry report; address the Respondent's obligation as an employee of the University to cooperate; and describe the 
University's policy on protecting the Complainant against retaliation and the need to maintain the Complainant's 
confidentiality during the Inquiry and any subsequent proceedings. 

Simultaneously, the Respondent will be notified that the relevant research records will be located, collected, 
inventoried, and secured in order to prevent the loss, alteration, or fraudulent creation of records. Research records 
produced under federal grants, cooperative agreements, and most contracts are the property of the University, and 
employees cannot interfere with the University's right of access to them. The documents and materials to be 
sequestered shall include all of the original items or copies, if originals cannot be located, that may be relevant to the 
allegations. Additionally, records from other individuals, such as co-authors, collaborators, or Complainant(s), may 
need to be sequestered. The Research Integrity Officer shall obtain the assistance of the Respondent's supervisor and 
University Legal Counsel in this process, as necessary. If the Respondent is not available, sequestration may begin in 
the Respondent's absence. The Respondent shall not be notified in advance of the sequestration of research records. 

To protect the rights of the Respondent and all other involved individuals and to enable the University and its 
representatives to meet their institutional, regulatory, and legal responsibilities, documentation of custody must be 
ensured and maintained, with the originals kept intact and unmodified. Therefore, a copy of a dated receipt should be 
signed by the sequestering official and the person from whom an item is collected and a copy of the receipt should be 
given to the person from whom the record is taken. 

If it is not possible to prepare a complete inventory list at the time of collection, one should be prepared as soon as 
possible and then, a copy should be given to the person from whom the items were collected within ten working days of 





to: (1) the accuracy and reliability of the source of the allegation of misconduct, (2) the seriousness of the alleged 
misconduct, (3) the scope of the alleged incident and the context in which it became known, and (4) other information 



falsification or an admission of misconduct by the Respondent, the Research Integrity Officer may choose to conduct 
the Investigation directly or designate another qualified individual to do 



the Respondent an opportunity to comment on the allegations and shall include the Respondent's comments in its 
report. Members of the University's community who are involved in or learn of an Investigation of the alleged scholarly 
misconduct will protect, to the maximum extent possible, the confidentiality of information regarding the Complainant, 
the Respondent, and other affected individuals. 

If the Respondent admits to the misconduct, the Respondent should be asked immediately to sign a statement attesting 
to the occurrence and extent of the misconduct, acknowledging that the statement was voluntary, and stating that the 
Respondent was advised of the Respondents right to seek the advice of counsel. The Committee should consult with the 
University Legal Counsel on the specific form and procedure for obtaining this statement. The admission may not be 
used as a basis for closing the Investigation unless the Committee has adequately determined the extent and 
significance of the misconduct and all procedural steps for completion of the Investigation have been met. The 
Investigation should not be closed unless the Respondent has been appropriately notified and given an opportunity to 
comment on the Investigative Report. Completion of the Investigation shall include conducting the Investigation, 
preparing the Report of the findings, making the draft report available to the Respondent for comment, and submitting 
the final report to the Provost. If the case is considered complete, it should be forwarded to the Provost with 
recommendations for appropriate University actions and to any outside funding agencies, as appropriate. 
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The Americans with Disabilities Act (ADA) provides civil rights protection to individuals with disabilities. It 
guarantees equal opportunity for this protected group on the areas of public accommodations, employment, 
transportation, state and local government services, and telecommunications. 

Kennesaw State University, a member of the University System of Georgia, does not discriminate on the basis of race, 
color, national origin, sex, religion, age or disability in employment or provision of services. Kennesaw State 
University does not discriminate on the basis of disability in the admission or access to, or treatment or employment in, 
its programs or activities. 

The following individuals have been designated by the President to provide assistance and ensure compliance with the 
provisions of the Americans with Disabilities Act (ADA): 

Director of Student Disability Services           

ADA Officer for 
Students                                                   

Student Disability Services                            

Kennesaw Hall Room 1205                          

470.578.2666 
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Kennesaw State University endeavors to encourage, in each student, faculty, and staff member and in the community, a 
respect for the worth of the environment and a desire and capacity to recycle, to conserve energy, and to take other 
measures to help conserve limited resources. This Institution focuses on developing an environmental ethic that 
promotes excellence, responsibility, and stewardship in environmental affairs and is committed to educating the 
community about environmental issues. 
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It is the goal of Kennesaw State University to provide a safe work and health environment for all faculty, staff, 
students, and University visitors. Toward this end, KSU's Environmental Health and Safety Department will ensure 
compliance with federal, state, and local codes and regulation, provide technical assistance to other departments, and 
conduct routine facility audits to recognize, evaluate, and control potential hazards. The department also advises 
University employees on hazard recognition and accident prevention through targeted environmental health and safety 
trainings. 
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Kennesaw State University shall provide academic programs, support services, and social and/or recreational activities 
to all eligible individuals. In the event that an employee or a student is or becomes HIV positive, that individual shall 



Committee with the responsibility for developing, implementing, and overseeing the policy, procedures, best practices, 
and activities for the University. The policy is available at https://policy.kennesaw.edu/. 
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Kennesaw State University follows the established policy on Sexual Harassment of the Board of Regents (BOR) of the 
University System of Georgia. That policy (BOR Policy Manual, Section 8.2.18.5) is: 

It is an unlawful discriminatory practice for any employer, because of the sex of any person, to discharge 
without cause, to refuse to hire, or to otherwise discriminate against any person with respect to any matter 
directly or indirectly related to employment or academic standing. Harassment of an employee on the basis of 
sex violates law and Board of Regents' Policy. 

Sexual harassment of University System of Georgia (USG) employees or students is prohibited and shall 
subject the offender to dismissal or other sanctions after compliance with procedural due process requirements. 
Unwelcome sexual advancements, requests for sexual favors, and other verbal or physical conduct of a sexual 
nature constitutes sexual harassment when: 

1. Submission to such conduct is made explicitly or implicitly a term or condition of an individual's 
employment or academic standing; or, 

2. Submission to or rejection of such conduct by an individual is used as a basis for employment or academic 
decisions affecting an individual; or, 

3. Such conduct unreasonably interferes with an individual's work or academic performance or creates an 
intimidating, hostile, or offensive working or academic environment. 

KSU's Sexual Misconduct Policy can be found on the KSU Policy Portal (https://policy.kennesaw.edu/). 





2. Initiating an Investigation 

As part of the fact-finding process, the investigator will: 

• Upon request, provide complainants with information on where to access the nondiscrimination policy or 
provide a copy of the policy, 

• Determine whether complaints fall under the policy and, if the complaints do not fall under the policy, 
redirect complainant to the appropriate University or off-campus resources, 

• Inform the respondent of complaints brought against the respondent and upon request, provide the respondent 
with information on where to access the policy or provide a copy of the policy, and 

• Inform all parties of the University's non-retaliation policy. 
3. Informal Process 

The informal process is an opportunity to bring resolution to a complaint through awareness, education, and/or 
a facilitated discussion. Informal resolution may be appropriate if the complainant, respondent, and Director of 
Institutional Equity or designee agree.  

During an informal process, fact-finding occurs to the extent necessary to resolve the conflict and protect the 
interest of the parties and the University community but the Director of Institutional Equity or designee does 
not make a determination of whether the policy has been violated. The complainant or respondent always has 
the option to end the informal process and request a formal process. Informal resolutions may include, but are 
not limited to: 

• Training, 
• Changes to work arrangements, 
• Informal discussion with person whose conduct, if not stopped, could rise to the level of discrimination or 

harassment, and/or 
• Advisory discussion with the respondent's supervisor. 

4. Formal Process 

All complaints that are not resolved through the informal process may be resolved through a formal process 
involving a full investigation conducted by the Director of Institutional Equity and/or designee. As part of the 
formal process, the investigator will: 

• Inform complainants and respondents of rights to be interviewed and provide evidence, 
• Obtain information and evidence, including the identity of any witnesses, from complainants and the 

respondents, 
• Attempt to obtain information from the identified witnesses, 
• Collect and maintain appropriate documentation, 
• Only disclose appropriate information to others on a need-to-know basis, and 
• 





The IRB regulates all research activities involving human participants at Kennesaw State University, ensuring that 
people who participate in research are treated ethically and in compliance with all federal and state laws and 
regulations. KSU requires prior review and approval to be obtained from the IRB for all research involving human 
participants, including plans to gather data from participants for a thesis, dissertation, or other student research. The 



be received in sufficient time to prevent a delay in processing that publication. Additional information is available at 
https://registrar.kennesaw.edu/student-records/student-privacy.php. 
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Directory information may be released by the university without the student's written consent. Directory information 
consists of name, major, advisor, holds, participation in recognized activities and sports, weight and height of athletic 
participants, dates of attendance and degrees received. Students may deny the release of directory information by 
requesting in writing to the registrar that such in



• The student's academic record will reflect that the posthumous degree has been awarded. 
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The policy/procedure concerning the awarding of posthumous Certificates of Achievement for undergraduate and 
graduate students is as follows: 

• At the time of death, the student must be enrolled in classes leading to a degree, must have at least a 2.0 GPA 
for an undergraduate student or a 3.0 GPA for a graduate student, and must have earned at least 90 semester 
hours of academic credit for an undergraduate student or 21 semester hours of academic credit for a graduate 
students. 

• The process of granting the certificate will begin when the Office of the Registrar is notified of the student's 
death. 

• 



3.4 - Atlanta Regional Council for Higher Education (ARCHE)  

3.5 - Departmental Bylaws and Department Faculty Councils  

3.6 - College Bylaws and College Faculty Councils  

3.7 - Undergraduate and Graduate Curriculum Review and Approval Process  

3.7.1 - Academic Program Coordination  

3.7.2 - Curriculum Review Process  

3.8 - Workflow for Changes to University and Faculty Handbooks and Catalogs  

Section 4 - Services and Facilities  
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5.2.12 - Processing, Investigation, and Resolution of Discrimination and Harassment Complaints  

5.2.13 - Visits by Children  

5.2.14 - Parking and Traffic Regulations  

5.2.15 - Amorous Relationships  

5.2.16 - Institutional Review Board (IRB)  

5.2.17 - Institutional Animal Care and Use Committee (IACUC)  

5.2.18 - Institutional Biosafety Committee (IBC)  

5.2.19 - Campus Carry  

5.2.20 - 


