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1. Purpose 
This procedure describes how Kennesaw State University (KSU) conducts workplace environmental 
and occupational safety inspections and audits to ensure all work areas are free from recognizable 
hazards and to evaluate the effectiveness of implementation of the Environmental and Occupational 
Safety Management 
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The frequency of inspections is determined by the department or unit in consultation with the 
EHS Department but should not be more than the guidelines provided below: 

 

Laboratory, art studio, theater, or facilities shop 3 months 

Office or general area Annually 

The manager or supervisor coordinates the timing of workplace inspections taking into 
consideration the level of risk and nature of their areas or operations. 

The EHS Department provides support and assistance to various departments and units in 
determining what to inspect, how to conduct the inspection, and appropriate frequency of 
inspections. 

B. Compliance Inspections 

The EHS Department conducts routine inspections of areas of the campus, focusing on EOS 
programs to ensure that the work areas are free from recognizable hazards and the University’s 
continued compliance with applicable laws, rules, regulations, and standards. 

The frequency of inspections is determined by EHS department 
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escalated, the manager or supervisor: 

• 
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Appendix A – Guidelines for Determining the Appropriate Corrective Action 
 

Corrective Action Scenario When is this appropriate? Examples 

The hazard is rectified immediately 
by the inspection team. 

The team is able, capable, and 
competent to fix the hazard. 

Tripping hazards, such as an 
extension cord across a walkway. 
Empty cardboard boxes blocking an 
emergency exit. 

The hazard is rectified by the 
inspection team at the completion 
of the inspection. 

The team is able, capable, and 
competent to fix the hazard but 
fixing the hazard immediately 
would cause delays in the 
inspection process. 

Furniture has blocked access to an 
extinguisher, and it will require 
some time to rearrange the layout 
of the area. SDS for a chemical is 
missing. 

Corrective action required to be 
addressed within a specified 
timeframe (e.g., 1 week). Determine 
the appropriate responsible person. 
Initiate temporary measures to 
manage the hazard. 

The hazard presents a risk that can 
be temporarily managed with 
administrative controls. 

Broken or faulty equipment that 
can be effectively tagged out or 
removed from general use. 

Activities or access in the area 
needs to be halted immediately. 
Determine the appropriate 
responsible person. Initiate 
immediate measures to control the 
hazard. 

A hazard that presents an 
immediate danger to personnel that 
could result in serious injury or 
death. 

Exposed electrical wires. 
Chemical spill emitting toxic 
vapors.  Explosion hazard. 

Requires corrective action that is 
outside the scope of the workplace 
inspection. Determine the 
appropriate responsible person. 
Initiate temporary measures 
to manage the hazard. 

A long-standing hazard that has 
been difficult to control or manage. 
It may involve corrective actions 
and plans that are complex, time 
consuming, or costly. 

A chemical laboratory that does not 
have an emergency shower or 
eyewash within the requirements 
of the standards. Manual material 
handling or ergonomic hazards. 
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