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STANDARD OPERATING PROCEDURE 

GUIDANCE TO LABORATORIES 
Adapted from the College of Science & Mathematics Laboratory Safety Manual 

 
Procedures and protocols for each individual laboratory or group of laboratories should be developed 
to minimize 
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GENERAL FORMAT OF SOP 
 
General Emergency Contact Information  
The first page of the SOP should include emergency contact information so that it is quickly and easily 
accessible, and the laboratory location. 
 
Section 1 - Purpose  
What is the overall purpose of the SOP? 
As an example: This SOP has been developed to outline the hazards involved with research using 
bacterial pathogens and how to safely manipulate these materials to avoid any lab acquired infection 
(LAI).  
 
Section 2 — Process  
List the process or type of process involving hazardous chemicals - for example, "atomic absorption 
spectroscopy for heavy metals." Include any unique equipment used. If the term "process" does not 
apply, proceed to Section 3.  
 
Section 3 —Hazardous Chemicals Involved  
List the hazardous chemicals (or class of chemicals) involved, including any hazardous products or by-
products. Material Safety Data Sheets (MSDSs) for highly reactive or unstable chemicals should be on 
hand; MSDSs for all chemicals should be readily accessible. MSDSs for most chemicals are available 
through the EHS web site or through the chemical manufacturer.  
 
Section 4—
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special containment devices; and access restrictions. If applicable, describe safe methods to transport 
the chemicals.  
 
Section 8


